
Speed Reading: Unlock Faster Learning and Information Mastery 

Introduction  

"Speed Reading Mastery," a transformative course designed for professionals and 
business leaders who wish to significantly enhance their reading efficiency and 
comprehension. In today's fast-paced business environment, the ability to quickly 
absorb and process information is not just an advantage—it's a necessity. This 
program is meticulously crafted to equip you with advanced techniques and 
strategies to increase your reading speed while improving your understanding and 
retention of material. 

Throughout this course, you will be introduced to the science behind speed reading, 
the common myths that hold many back, and practical methods to overcome these 
barriers. Whether you are a CEO who needs to sift through vast amounts of reports, 
a manager required to stay up-to-date with industry literature, or a professional keen 
on continuous learning, this course will transform the way you read. 

Join us on this journey to unlock your reading potential and achieve unparalleled 
efficiency in your professional and personal learning endeavours. 

Program Objective 

This program aims to empower participants with advanced speed reading 
techniques, enabling them to dramatically increase their reading speed while 
maintaining or enhancing comprehension and retention levels. 

Who should attend  

 

Methodology  

●​ Interactive Lectures: Key concepts and theories are presented through 
engaging, multimedia-rich lectures that facilitate understanding of speed 
reading mechanics and strategies. 

●​ Hands-On Exercises: Participants engage in practical exercises during each 
module, applying new techniques in real-time to various types of reading 
materials, including business documents, technical papers, and digital 
content. 

●​ Group Discussions: Facilitated group discussions help participants share 
insights, challenges, and strategies, fostering peer learning and collaborative 
problem-solving. 



●​ Simulations and Role-Playing: Specific modules incorporate simulations or 
role-playing exercises to practice speed reading in scenarios that mimic 
real-world business environments, enhancing practical application skills. 

 

Learning Outcomes 

After completing this program, the candidate should be able to: 

1.​ Understand the Cognitive Processes: Grasp the fundamental cognitive 
processes involved in reading and how they can be optimized for faster 
reading speeds. 

2.​ Identify Personal Reading Styles: Recognize and assess their own reading 
habits and styles, identifying areas of inefficiency and potential improvement. 

3.​ Apply Speed Reading Techniques: Master and apply various speed reading 
techniques such as skimming, scanning, meta guiding, and others tailored to 
different types of reading material. 

4.​ Enhance Comprehension and Retention: Develop strategies to improve 
comprehension and retention rates even at increased reading speeds, using 
methods like the PQ3R (Preview, Question, Read, Recite, Review) method. 

5.​ Practice Efficient Note-taking: Adopt efficient note-taking skills that 
complement high-speed reading strategies, enabling better information 
management and recall. 

6.​ Monitor and Evaluate Progress: Implement techniques for self-monitoring 
and evaluating progress in reading speed and comprehension, setting 
personal benchmarks and goals. 

Day 1 

Module 1: Understanding Speed Reading 

●​ Explore the science of reading and the basics of how the brain processes 
written information. 

●​ Debunk common myths about reading and speed reading. 

Module 2: Assessing Current Reading Habits 

●​ Engage in diagnostic tests to assess current reading speed and 
comprehension. 

●​ Identify personal reading inefficiencies and areas for improvement. 

Module 3: The Art of Skimming and Scanning 



●​ Learn and practice skimming: reading for the gist and main ideas. 

●​ Practice scanning for specific information and key points. 

Module 4: Introduction to Meta Guiding 

●​ Understand the concept of meta guiding and how visual guides can increase 
reading speed. 

●​ Practical exercises using pointers and guide techniques. 

Module 5: Developing Peripheral Vision 

●​ Techniques to expand peripheral vision to read more than one word at a time. 

●​ Exercises to increase word-per-gaze ratio. 

Module 6: The Role of Vocabulary 

●​ Explore how a strong vocabulary speeds up reading and comprehension. 

●​ Techniques to efficiently master new vocabulary relevant to business and 
professional settings. 

Day 2 

Module 7: Effective Eye Movement and Control 

●​ Exercises to improve eye movement and reduce subvocalization. 

●​ Techniques to reduce regression and back-skipping. 

Module 8: Advanced Comprehension Strategies 

●​ Introduce advanced comprehension strategies like the PQ3R method. 

●​ Practice sessions applying these strategies to complex texts. 

Module 9: Speed Reading Different Types of Documents 

●​ Tailored strategies for reading emails, reports, and technical papers efficiently. 

●​ Case studies and role-playing exercises. 

Module 10: Integrating Technology with Speed Reading 

●​ Overview of software and tools that aid in speed reading and comprehension. 

●​ Hands-on session with speed reading apps and tools. 

Module 11: Efficient Note-Taking and Mind Mapping 

●​ Techniques for taking quick and effective notes while speed reading. 



●​ Introduction to mind mapping as a tool for organizing information read at high 
speeds. 

Module 12: Self-Monitoring and Goal Setting 

●​ Methods to self-monitor reading speed and comprehension improvement. 

●​ Setting realistic goals and creating a personal improvement plan. 

 


